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EXHIBIT B 
TECHNICAL PROPOSAL 

PROPOSED METHODOLOGY, APPROACH, AND WORK PLAN 
 

 

Pre-Release Plan 
 

Transformative Workforce Academy (TWA) is a Saint Louis University (SLU) program designed to support 
workforce development and employment placement for justice-involved individuals in the St. Louis 
Metropolitan Area. TWA hosts two virtual job fairs each year – one in spring, one in fall – for justice- 
involved jobseekers in addition to connecting year-round jobseeker referrals with employers, while also 
recruiting and training a large pool of second chance employers. For the past three years, TWA has 
successfully implemented a virtual format to connect jobseekers with employers both pre- and post- 
release. 

 
For the St. Louis Region Reentry Pilot Project, TWA will use a virtual job interview platform to facilitate 
offenders’ hiring upon their release, providing this virtual platform at five sites for offenders releasing to 
the St. Louis region. TWA already provides this service to the Transition Center, but funding through this 
pilot will enable expansion to the other four proposed facilities, conducting pre-release services in 
conjunction with correctional staff. TWA will assign an Employment Specialist to each incarcerated 
jobseeker to support each enrollee throughout the process, including intake and assessment; electronic 
and virtual resume creation; interview preparation and soft skills review; assistance in identifying and 
arranging resources to overcome employment barriers; and connecting with employers. 

 
Intake/Assessment - TWA will set up a meeting with the state agency Employment Transition Specialist at 
least 90 calendar days prior to the jobseeker’s release and conduct meetings with each referred jobseeker 
at the correctional facility, conducting a full intake and career assessment. The TWA Employment Specialist 
begins by providing the jobseeker with a full program overview.  Then, in addition to collecting basic 
contact and demographic information, the TWA Employment Specialist assesses the jobseeker’s skills, 
previous work experience, soft skills, training needs, and potential employment barriers. TWA staff will 
discuss the jobseeker’s preferred industries and work environments as well as practical aspects of 
employment to be taken into account when seeking the right employer, such as possession of I-9 
documents, commute time, and anticipated scheduling constraints. The more TWA can learn about each 
jobseeker, the better the odds of a durable employment match. (For instance, placing an introvert in retail, 
or an extreme extrovert on an assembly line, is unlikely to produce a happy outcome.) TWA staff will 
provide their contact information to the jobseeker for reference both pre- and post-release. 

 
Video and Electronic Resume Creation - Through the assessment process and discussion with the jobseeker, 
TWA will help each jobseeker create an electronic, written resume.  If the jobseeker does not have access 
to a computer, the TWA Employment Specialist will create the electronic resume and then review it at a 
later date with the jobseeker, ensuring that the jobseeker receives an electronic copy to use in the future. 
TWA staff will then coach the jobseeker on how to turn their written resume into a video resume for 
employers that not only highlights the jobseeker’s skills but also gives employers a sense of the jobseeker’s 
personality; the video’s primary goal is to help hiring managers see jobseekers not as “offenders” but as 
relatable people whom they can visualize as employees. TWA’s Employment Specialist will work with the 
jobseeker to film a two-minute video in which the jobseeker introduces themself, discusses their 

Directions for Vendor: The vendor should present a written plan for performing the requirements specified in Section 2, 
Scope of Work. The Proposed Methodology, Approach, and Work Plan should be in standard fonts, 11 point or above. 
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employment history and experience, highlights their skills and traits with examples, addresses how they 
have overcome adversity and changed since being incarcerated, and shares what motivates them now. 

 
Interview Preparation and Soft Skills Review - TWA’s Employment Specialist will review with jobseekers 
potential interview questions, based on their chosen industry, conducting mock interviews to help the 
jobseeker feel confident in their ability to answer interview questions. TWA will also train the jobseeker 
how to address their criminal record with an employer, and practice soft skills such as communication 
styles in the workplace and time management. 

 
Overcoming Barriers - The TWA Employment Specialist will identify and troubleshoot potential barriers to 
employment that the individual might face upon release. TWA will provide appropriate referrals – 
including “warm handoffs” – for support services needed by the jobseeker to gain and maintain 
employment upon release, including job readiness programs and vocational training programs. TWA will 
review how to access transportation options and address other issues such as getting connected to 
childcare, mental health services, and wraparound reentry services. Finally, TWA will connect the 
jobseeker with transportation resources for the first month of employment, and will subsidize the cost of 
identity documents needed to begin employment. 

 
Connecting with Employers - TWA has partnerships with over 150 second chance employers in the St. Louis 
Metropolitan Area and continues recruiting and training additional employers, vetting them to ensure a 
genuine commitment to hiring people with criminal records. TWA partner employers represent various 
industries and sectors including, but not limited to, manufacturing/warehouse, construction, hospitality, 
healthcare, custodial/maintenance, administrative, sales, transportation, social services, automotive, and 
retail. TWA will identify and send the jobseeker's video resume to at least three prospective employers 
who pay a minimum of $13.50 per hour in the jobseeker’s preferred industries which also meet the other 
needs, such as geographic accessibility and schedule. Depending on the jobseeker’s release date, TWA may 
provide the video resumes to employers during the two annual virtual second chance job fairs when many 
employers are actively seeking candidates and are accustomed to receiving customized sets of videos. 
TWA will work with interested employers to schedule video or phone interviews between the incarcerated 
jobseeker and the prospective second chance employers two weeks prior to release from the correctional 
facility. If employers prefer in-person interviews, TWA staff will assist in scheduling interviews for the first 
week after the jobseeker’s release. After the interview, TWA staff will follow up with the employer to 
receive feedback for the jobseeker and confirm next steps. The TWA Employment Specialist will connect 
with the jobseeker to make a plan addressing next steps, such as an online application, an in-person 
interview, etc. 

 
Post-Release and Livable Wage Plan 

 
TWA will conduct post-release services at the TWA office on SLU’s campus, centrally located in St. Louis 
City, as well as at Probation and Parole offices in St. Louis Metropolitan Area counties, which may include 
Crawford, Franklin, Jefferson, Lincoln, Warren, St. Charles, St. Louis City, and St. Louis County. Post-release 
services include establishing post-release contact and completing necessary tasks; making additional 
employer connections and facilitating in-person, phone, and/or video interviews; and providing ongoing 
support and job coaching for a minimum of one-year post-release to ensure employment is maintained. As 
during pre-release, each jobseeker will have an assigned staff member to provide support throughout their 
onboarding and first year of employment. 
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Establish Post-Release Contact and Tasks - The TWA Employment Specialist will reach out to the released 
jobseeker to establish clear lines of communication and determine any new contact information in the first 
week after release. TWA will review the jobseeker’s status with employers to provide support in next steps 
with prospective employers. The Employment Specialist will ensure the jobseeker establishes an email 
account, if they do not already have one, sets up an appropriate voice mail, and communicates new 
contact information to prospective employers. 

 
Connecting with Employers - For jobseekers who have not been offered a job before release, TWA will 
continue the placement process begun while the jobseeker was incarcerated, sending the jobseeker’s video 
and written resume to appropriate employers who pay a living wage of at least $13.50 per hour. TWA will 
work with the jobseeker and interested employers to schedule video or phone interviews. After interviews, 
TWA staff will follow up with the jobseeker and employer to receive feedback for the jobseeker and 
confirm next steps. The TWA Employment Specialist will also assist the jobseeker in addressing next steps, 
such as an online application or completion of onboarding paperwork and/or training. TWA will maintain 
communication with the employer during the onboarding process to ensure the jobseeker is completing 
necessary tasks. 

 
Providing Ongoing Support and Job Coaching - The Employment Specialist will continue to identify and 
troubleshoot post-release barriers that the individual encounters to gaining and maintaining employment. 
TWA will provide appropriate referrals for support services, including job readiness programs and 
vocational training programs to prepare the jobseeker for a job that provides a livable wage. TWA will 
continue to review how to access transportation options and address other issues such as getting 
connected to childcare, mental health services, and wraparound reentry services provided by community 
partners. TWA will connect the jobseeker with transportation resources for the first month of employment 
through providing a monthly bus pass when needed. 

 
Additionally, once the jobseeker is employed, for the first six months the TWA staff will check in with the 
jobseeker on a bi-weekly basis and with the employer on a monthly basis to receive feedback on ways 
either party could benefit from support. After six months, check-ins will transition to monthly with 
jobseekers and bi-monthly with employers. With this ongoing job coaching, the staff can identify 
problematic issues to provide early intervention and opportunity for adjustment while also highlighting and 
building on strengths. By providing this service, TWA will not only aid in job retention but will also maintain 
strong relationships with its employers to ensure continued partnership. The Employment Specialist will 
also communicate with jobseekers throughout the year to determine how their employment may help 
them meet their career goals, discussing further training or career paths with a growth trajectory in wages 
and/or responsibilities. 

 
Throughout the post-release process, TWA staff will communicate for at least one year post-release 
regarding individual jobseekers’ employer prospects and obtaining of employment with the state agency 
staff, including the jobseeker’s Employment Transition Specialist, Case Manager, Institutional Parole Officer 
and Field Parole Office. 
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Implementation Plan 
 

TWA will serve 200 jobseekers and will complete all required services by June 30, 2023. TWA will provide 
pre-release services at the following correctional facilities: 

 
Farmington Correctional Center (FCC); 
Missouri Eastern Correctional Center (MECC); 
Northeast Correctional Center (NECC); 
Transition Center of St. Louis (TCSTL); and 
Women’s Eastern Reception, Diagnostic and Correctional Center (WERDCC) Audrain County and Ralls County 

 
TWA will provide post-release services at the program office located on the campus of Saint Louis 
University in Brouster Hall, 3840 Lindell Blvd., St. Louis, MO 63108. Free parking is available in the building 
lot for visitors. SLU’s campus has a nearby MetroLink station, and the TWA office is located across an 
intersection from a MetroBus station along the 10 route or an eight-minute walk from a MetroBus station 
along the 70 route. Post-release services may also be provided at state agency Probation and Parole offices 
in St. Louis Metropolitan Area counties. 

 
St. Louis Region Reentry Pilot Project Implementation Timeline: 

 
Month 1 

● TWA leadership and Employment Specialists visit the above-referenced correctional facilities to 
establish clear lines of communication with the Employment Transition Specialist and other key 
staff. TWA and correctional facility staff discuss respective expectations and duties. 

● TWA staff submit to state background investigations. 
● TWA staff obtain Reentry Partner Training and Certification. 
● TWA staff submit an Application for Facility Access form for Reentry Partner status to the Site 

Coordinator at the home base facility (Missouri Eastern Correctional Center). 
● TWA staff will participate in tuberculosis screening as required by the state agency to be scheduled 

by the home base Site Coordinator or designee. 
● TWA Employment Specialists will begin to accept all referrals of incarcerated individuals targeted for 

reentry services by the state agency with no restrictions based on criminal offense, risk level, or 
other criteria. 

● TWA Employment Specialists will begin to meet with incarcerated jobseekers to provide pre-release 
services. 

● TWA continues to recruit and train second chance employers. 
 

Month 2 
● TWA Employment Specialists continue to accept and meet with referrals for pre-release services. 
● TWA staff begin to send video resumes to employers. 
● TWA Employment Specialists conduct initial and follow up visits with jobseekers to review 

employment options and prepare for interviews. 
● TWA staff check in regularly with Employment Transition Specialists and other key staff. 

 
Month 3 

● TWA Employment Specialists continue to accept and meet with referrals for pre-release services, 
which include potential virtual interviews two weeks before release. 

● TWA staff begin to provide post-release services, including establishing post-release contact and 
connecting with employers. 
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Month 4 
● TWA reviews expectations and responsibilities with each correctional facility to incorporate 

feedback and make needed adjustments. 
● TWA hosts the spring second chance virtual job fair with participation from appropriate pre-release 

and post-release jobseekers. 
● TWA continues accepting referrals and providing pre-release and post-release services. Post-release 

services include assisting jobseekers with onboarding and check-ins with employers. 
 

Month 5 
● TWA checks in with Probation and Parole offices to incorporate feedback and make adjustments. 
● TWA continues providing pre-release and post-release services. 

 
Month 6 

● TWA continues providing pre-release and post-release services. 
● TWA checks in with correctional facility staff and Probation and Parole officers for lessons learned 

and adjustments to be made for future programming. 
● TWA continues to check in with employers for ways to support them and their second chance 

employees. 
● TWA Employment Specialists survey jobseekers to determine how to adjust programming in the 

future to better meet their needs. 
 

St. Louis Region Reentry Pilot Project Typical Jobseeker Timeline: 
 

● 90+ days pre-release: Conduct initial 90-minute meeting with Employment Specialist. 
● 30-60 days pre-release: Conduct resume and video creation, work on interview and soft skills, 

consider post-release barriers. 
● 3 weeks pre-release: Receive news of interested employers from Employment Specialist. 
● 2 weeks pre-release: Conduct phone or video interviews with interested employers from within 

their facility. If this is not possible, the Employment Specialist begins coordinating interviews for the 
jobseeker’s first week post-release. 

● 1 week pre-release: Jobseekers who have already interviewed receive job offers. Jobseekers who 
have not interviewed receive information on where and when they should report for interviews 
post-release. 

● 1 week post-release: Those who interviewed pre-release begin work, while those who did not 
attend interviews begin receiving job offers. 

● 2 weeks post-release through one month post-release: Employment Specialist conducts weekly 
check-ins with all employed clients and their employers. 

● One-month post-release through six months post-release: Employment Specialist checks in with 
employed clients bi-weekly and their employers monthly (or more often if challenges have arisen). 

● Six months post-release through one year post-release: Employment Specialist checks in with 
employed clients monthly and their employers bi-monthly (except for clients who have changed 
jobs or experienced significant employment challenges, in which case check-ins would be more 
frequent). 
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Throughout the pilot project, TWA will track data and provide monthly reporting that includes the following 
information: 
 

• Number of offenders receiving services 
• Number of video resumes created 
• Number of job interviews 
• Number of jobs offered prior to release 
• Numbers of jobs offered post release 
• Verified employment type 
• Verified wage 
• Training/Education offered 
• Additional support services offered 

 
TWA provides services that are of great benefit to the State of Missouri and is led by Missourians. The 
current leadership and staff of TWA who will be providing services are all residents who grew up in 
Missouri, currently live in Missouri, and pay Missouri taxes. TWA is a program of SLU, a non-profit 
institution that attracts students from all over the world to Missouri. SLU also provides education to grow 
the expertise and earning power of many students who stay in Missouri. SLU employs over 8,500 faculty 
and staff, the vast majority of whom live in Missouri. 

 
As TWA staff place formerly incarcerated individuals in employment in the St. Louis region, those full-time 
earners will also pay taxes. TWA estimates that at least two-thirds of the participants will be steadily 
employed, which is consistent with the program’s track record and roughly twice the national average.1 

Employed full time and earning the TWA average of approximately $15.00/hour, the taxes paid annually to 
Missouri by individuals would be around $1258 with heads of households paying $916. Estimating that half 
of the earners would be single and half would be heads of household, those served by TWA would 
contribute a conservatively estimated $144,742 minimum annually in Missouri taxes. With livable wages, 
these individuals will further invest in the Missouri economy, spending most of their income in Missouri for 
gas and public transportation, food, shelter, utilities, clothing, entertainment, recreation, etc. 

 
But the most potentially significant savings will come to Missouri by placing these justice-involved 
individuals in steady jobs, which as a significant body of research finds, dramatically reduces the likelihood 
of recidivism, thereby saving the state the high price of reincarceration.2 Studies of prison-to-work 
programs in six U.S. cities found that while average recidivism rates ranged from 31–70%, rates for those 
placed in jobs upon release ranged from 3.3–8%, approximately a 90% reduction. 

 
If a St. Louis-based prison-to-work program assisting 200 offenders can create a reduction even half that 
size among its employed participants, and can keep two-thirds of its participants steadily employed, then – 
assuming 1) a statewide 3-year recidivism rate of roughly 40%,3 2) annual costs to the State of roughly 
$25,000 per offender,4 3) an average stay of roughly 3 years upon return,5 and 4) an average cost to the 
state of $1,500 per year to place and retain an offender in employment – then every dollar that the State 
spends on the work program would save the State roughly three dollars in recidivism-related costs. 

 

1 L. Wang, “New Data on Formerly Incarcerated People’s Employment Reveal Labor Market Injustices,” https://www.prisonpolicy.org/blog/2022/02/08/employment/ 
2 P. Cove and L. Bowes, “Immediate Access to Employment Reduces Recidivism,” 
https://www.realclearpolitics.com/articles/2015/06/11/immediate_access_to_employment_reduces_recidivism_126939.html            
3 J. Barnas, “Reentry Programs and Services,” https://mostpolicyinitiative.org/wp-content/uploads/2022/02/Corrections_Re- entry_Programs_final.pdf 
4 Vera, “Prison Spending in 2015,” https://www.vera.org/publications/price-of-prisons-2015-state-spending-trends/price-of- prisons-2015-state-spending-
trends/price-of-prisons-2015-state-spending-trends-prison-spending 
5 D. Kaeble, “Time Served in State Prison, 2018,” chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https://bjs.ojp.gov/content/pub/pdf/tssp18.pdf 
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Here is the math: 
 
 

• 133 of steadily employed offenders vs. 66 employed without any intervention (67 additional people 
employed) 

• 45% recidivism reduction (among those who are steadily employed) from a 40% recidivism rate 
benchmark 

• 14 of 67 additional employed people expected to recidivate over 3 years, vs. 27 of 67 without 
intervention 

• The delta is 13 people returning for an average 3-yr cost of $75,000, equaling $975,000 in additional 
expense 

• Cost for a program serving 200 people is $300,000 
• Thus, the annual savings – for a prison-to-work program that is even half as effective in reducing 

recidivism as comparable programs studied – would be $675,000 before counting a) reduced 
spending on safety net programs such as TANF and Medicaid, b) increased state revenue from 
income taxes ($144,742), c) increased purchases by those who are steadily employed, increasing 
sales tax revenue, d) increase in court costs for recidivists, and e) increased costs related to 
victimization/property damage caused by recidivists. Total annual savings should easily exceed $1 
million. 

 
That calculation focuses only on the ⅓ of participants who would obtain jobs only through an intervention 
like TWA. It omits the benefit that would likely accrue to the roughly ⅓ of participants who would find work 
without an intervention. However, TWA’s efforts to a) find the best possible employment match, and b) 
provide continuous job coaching and access to a wealth of supportive services, should improve outcomes 
among the subset of participants who would have likely found jobs on their own. 

 
According to senior law enforcement authorities in the region, the majority of crime in the region is 
committed by people who have previously been incarcerated, and so it would seem that an evidence-based 
intervention targeted towards that population would be a wise investment. An effective prison-to-work 
program would substantially improve the region’s overall public safety – which, while difficult to quantify, is 
the most urgent challenge facing the St. Louis region, continuing to hamper regional economic growth.6 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6 KSDK, “Centene Suggests St. Louis Is Too Dangerous,” https://www.ksdk.com/article/news/local/business-journal/centene-st- louis-charlotte-dangerous/63-
8989f7b2-111f-47cc-82bd-3e7ac8414d37 
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EXHIBIT C, Continued 
TECHNICAL PROPOSAL 

TEAM QUALIFICATIONS – PROJECT Team Member Biographies 
 

 
 

Name: To Be Hired 
Title: 3 Employment Specialists 
Proposed project role: Direct Service Provision 
% of time committed to 
project: 

100% 

 

Education, certifications, and other distinctions: 
Degree, certification, or other distinctions Institution Date 
BA/BS or equivalent work experience   

   
   
   
   

 
Employment history: 

Organization Role Dates 
Reentry-related organization 
or agency 

Employment Specialist or equivalent  

   
   
   

 
Specific experience relevant to project: 

Topic Years of experience Brief description of relevant experience (e.g., 
specific projects; previous employment) 

Working with community 
partners to assist offenders 
being released. 

1 year minimum each 
individual or 3 years 
combined among 2 
Employment 
Specialists and Project 
Manager 

Experience receiving and making referrals to 
community partners with preference for 
individuals with established relationships in 
the St. Louis community reentry field 
including Probation and Parole District Offices 

Developing video resumes 1 year minimum each 
individual or 3 years 
combined among 2 
Employment 
Specialists and Project 
Manager 

Experience developing resumes and 
with experience or ability to be trained 
on developing video resumes 

Directions for Vendor: the Project Team must have a minimum of three (3) years’ experience working with 
community partners to assist offenders being released to obtain employment. The experience requirement may be 
met by one Project Team member or met by two to three of the Project Team members. No more than three (3) Project 
Team members’ biographies will be considered in the evaluation. At least one (1) of the Project Team biographies should 
be representative of a Project Manager who could lead this project. Other biographies should be representative of the 
qualifications and experience of consultants or other support that would be assigned to the project. 
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Facilitating video/phone 
interviews 

1 year minimum each 
individual or 3 years 
combined among 2 
Employment 
Specialists and Project 
Manager 

Experience facilitating video and/or 
phone interviews for jobseekers and 
employers 

On-going support, job 
coaching, and on-boarding 

1 year minimum each 
individual or 3 years 
combined among 2 
Employment 
Specialists and Project 
Manager 

Experience providing support to jobseekers 
throughout the employment process, 
including assessments, job readiness training, 
individual employment counseling, career 
development, job placement, and/or job 
retention coaching 

Expertise with offender 
population 

1 year minimum each 
individual or 3 years 
combined among 2 
Employment 
Specialists and Project 
Manager 

Experience providing direct service to justice- 
involved individuals in correctional settings 
and the community 

Providing employment 
services 

1 year minimum each 
individual or 3 years 
combined among 2 
Employment 
Specialists and Project 
Manager 

Experience providing vocational and 
case management services including 
intake interviews, resume assistance, 
interview preparation, and job search 
counseling 

Providing case management 
services 

1 year minimum each 
individual or 3 years 
combined among 2 
Employment 
Specialists and Project 
Manager 

Experience assessing wraparound services 
needed and making appropriate referrals 
with warm hand-offs 

Other   
 

Other experience or background information: 
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all job fair matches are made and onboarding is complete, TWA leadership meets with Probation and Parole leadership 
to discuss lessons learned and any necessary adjustments for future collaboration. 

 
In the past fiscal year, 48 jobseekers referred directly from Missouri Probation and Parole have become employed 
through TWA partners with 38 earning a livable wage of a minimum of $13.50/hour, with an average wage of 
$15.28/hour. 
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EXHIBIT G 
 

BUSINESS ENTITY CERTIFICATION, ENROLLMENT DOCUMENTATION, 
AND AFFIDAVIT OF WORK AUTHORIZATION 

 

BUSINESS ENTITY CERTIFICATION: 
The vendor must certify their current business status by completing either Box A or Box B or Box C on this 
Exhibit. 

 

 

Business entity, as defined in section 285.525, RSMo, pertaining to section 285.530, RSMo, is any person or group of persons performing or 
engaging in any activity, enterprise, profession, or occupation for gain, benefit, advantage, or livelihood. The term “business entity” shall include 
but not be limited to self-employed individuals, partnerships, corporations, contractors, and subcontractors. The term “business entity” shall include 
any business entity that possesses a business permit, license, or tax certificate issued by the state, any business entity that is exempt by law from 
obtaining such a business permit, and any business entity that is operating unlawfully without such a business permit. The term “business entity” 
shall not include a self-employed individual with no employees or entities utilizing the services of direct sellers as defined in subdivision 
(17) of subsection 12 of section 288.034, RSMo. 

 
Note: Regarding governmental entities, business entity includes Missouri schools, Missouri universities, out of state agencies, out of state schools, 
out of state universities, and political subdivisions. A business entity does not include Missouri state agencies and federal government entities. 

 

BOX A – CURRENTLY NOT A BUSINESS ENTITY 
 
 

I certify that  (Company/Individual Name) DOES NOT CURRENTLY MEET the 
definition of a business entity, as defined in section 285.525, RSMo pertaining to section 285.530, RSMo as 
stated above, because: (check the applicable business status that applies below) 

 
- I am a self-employed individual with no employees; OR 

- The company that I represent employs the services of direct sellers as defined in subdivision 
(17) of subsection 12 of section 288.034, RSMo. 

 
I certify that I am not an alien unlawfully present in the United States and if      
(Company/Individual Name) is awarded a contract for the services requested herein under (RFP 
Number) and if the business status changes during the life of the contract to become a business entity as defined 
in section 285.525, RSMo pertaining to section 285.530, RSMo then, prior to the performance of any services 
as a business entity,  (Company/Individual Name) agrees to complete Box B, comply 
with the requirements stated in Box B and provide the Division of Purchasing with all documentation required 
in Box B of this exhibit. 

 
 
 
 

Authorized Representative’s Name (Please Print) Authorized Representative’s Signature 
 
 

Company Name (if applicable) Date 

BOX A: To be completed by a non-business entity as defined below. 
BOX B:  To be completed by a business entity who has not yet completed and submitted documentation 

pertaining to the federal work authorization program as described at http://www.uscis.gov/e-verify. 
BOX C: To be completed by a business entity who has current work authorization documentation on file with 

a Missouri state agency including Division of Purchasing. 
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(Complete the following if you DO NOT have the E-Verify documentation and a current Affidavit of Work 
Authorization already on file with the State of Missouri. If completing Box B, do not complete Box C.) 

 

BOX B – CURRENT BUSINESS ENTITY STATUS 
 

I certify that  (Business Entity Name) MEETS the definition of a business entity as 
defined in section 285.525, RSMo pertaining to section 285.530. 

 
 
 

  

Authorized Business Entity Representative’s 
Name (Please Print) 

Authorized Business Entity 
Representative’s Signature 

 
 

  

Business Entity Name Date 
 
 

E-Mail Address 
 
 
 

As a business entity, the vendor must perform/provide each of the following. The vendor should check each to 
verify completion/submission of all of the following: 

 
- Enroll and participate in the E-Verify federal work authorization program (Website: 

http://www.uscis.gov/e-verify; Phone: 888-464-4218; Email: e-verify@dhs.gov) with respect to the 
employees hired after enrollment in the program who are proposed to work in connection with the 
services required herein; 

AND 
- Provide documentation affirming said company’s/individual’s enrollment and participation in the E- 

Verify federal work authorization program. Documentation shall include EITHER the E-Verify 
Employment Eligibility Verification page listing the vendor’s name and company ID OR a page from 
the E-Verify Memorandum of Understanding (MOU) listing the vendor’s name and the MOU 
signature page completed and signed, at minimum, by the vendor and the Department of Homeland 
Security – Verification Division. If the signature page of the MOU lists the vendor’s name and 
company ID, then no additional pages of the MOU must be submitted; 

AND 
- Submit a completed, notarized Affidavit of Work Authorization provided on the next page of this 

Exhibit. 
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AFFIDAVIT OF WORK AUTHORIZATION: 
 

The vendor who meets the section 285.525, RSMo, definition of a business entity must complete and return the following 
Affidavit of Work Authorization. 

 

Comes now    (Name of Business Entity Authorized Representative) as 
    (Position/Title)  first  being  duly  sworn  on  my  oath,  affirm     
(Business Entity Name) is enrolled and will continue to participate in the E-Verify federal work authorization program 
with respect to employees hired after enrollment in the program who are proposed to work in connection with the services 
related to contract(s) with the State of Missouri for the duration of the contract(s), if awarded in accordance with 
subsection 2 of section 285.530, RSMo.  I also  affirm that  (Business Entity Name) does not 
and will not knowingly employ a person who is an unauthorized alien in connection with the contracted services provided 
under the contract(s) for the duration of the contract(s), if awarded. 

 
 

In Affirmation thereof, the facts stated above are true and correct. (The undersigned understands that false statements 
made in this filing are subject to the penalties provided under section 575.040, RSMo.) 

 
 
 
 

Authorized Representative’s Signature Printed Name 
 
 

Title Date 
 
 

E-Mail Address E-Verify Company ID Number 
 
 
 
 
 

Subscribed and sworn to before me this  of  . I am 
(DAY) (MONTH, YEAR) 

commissioned as a notary public within the County of  , State of 
(NAME OF COUNTY) 

  , and my commission expires on  . 
(NAME OF STATE) (DATE) 

 
 
 
 

Signature of Notary Date 
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EXHIBIT H 
ANTI-DISCRIMINATION AGAINST ISRAEL ACT CERTIFICATION 

 

Statutory Requirement: Section 34.600, RSMo, precludes entering into a contract with a company to acquire products 
and/or services “unless the contract includes a written certification that the company is not currently engaged in and shall 
not, for the duration of the contract, engage in a boycott of goods or services from the State of Israel; companies doing 
business in or with Israel or authorized by, licensed by, or organized under the laws of the State of Israel; or persons or 
entities doing business in the State of Israel.” 

 
Exceptions: The statute provides two exceptions for this certification: 1) “contracts with a total potential value of less 
than one hundred thousand dollars” or 2) “contractors with fewer than ten employees.” Therefore the following 
certification is required prior to any contract award. 

 
Section 34.600, RSMo, defines the following terms: 

 
Company - any for-profit or not-for-profit organization, association, corporation, partnership, joint venture, 
limited partnership, limited liability partnership, limited liability company, or other entity or business 
association, including all wholly-owned subsidiaries, majority-owned subsidiaries, parent companies, or 
affiliates of those entities or business associations. 

 
Boycott Israel and Boycott of the State of Israel - engaging in refusals to deal, terminating business activities, 
or other actions to discriminate against, inflict economic harm, or otherwise limit commercial relations 
specifically with the State of Israel; companies doing business in or with Israel or authorized by, licensed by, or 
organized under the laws of the State of Israel; or persons or entities doing business in the State of Israel, that 
are all intended to support a boycott of the State of Israel. A company’s statement that it is participating in 
boycotts of the State of Israel; companies doing business in or with Israel or authorized by, licensed by, or 
organized under the laws of the State of Israel; or persons or entities doing business in the State of Israel, or that 
it has taken the boycott action at the request, in compliance with, or in furtherance of calls for a boycott of the 
State of Israel; companies doing business in or with Israel or authorized by, licensed by, or organized under the 
laws of the State of Israel; or persons or entities doing business in the State of Israel shall be considered to be 
conclusive evidence that a company is participating in a boycott of the State of Israel; companies doing business 
in or with Israel or authorized by, licensed by, or organized under the laws of the State of Israel; or persons or 
entities doing business in the State of Israel; provided, however that a company that has made no such statement 
may still be considered to be participating in a boycott of the State of Israel; companies doing business in or with 
Israel or authorized by, licensed by, or organized under the laws of the State of Israel; or persons or entities doing 
business in the State of Israel if other factors warrant such a conclusion. 

 
Certification: The vendor must therefore certify their current status by completing either Box A, Box B, or Box C on 
the next page of this Exhibit. 

 
BOX A: To be completed by any vendor that does not meet the definition of “company” above, hereinafter 

referred to as “Non-Company.” 
BOX B: To be completed by a vendor that meets the definition of “Company” but has less than ten 

employees. 
BOX C: To be completed by a vendor that meets the definition of “Company” and has ten or more employees. 
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EXHIBIT I 
 

MISCELLANEOUS INFORMATION 
 

Services Outside United States: Pursuant to Executive Order 04-09, subparagraph 4, 
(http://s1.sos.mo.gov/CMSImages/Library/Reference/Orders/2004/eo04_009.pdf) no state agency shall award a 
contract to a vendor who contemplates performing work (or having a subcontractor perform work) pursuant to 
the contract at a site outside of the United States, unless one of the exceptions identified below are met. 

Therefore, the vendor MUST disclose whether services proposed would be performed at a location outside of the 
United States and provide details in the space below or on an attached page. 

 
Are any of the services being proposed by the vendor (or a proposed 
subcontractor) being performed at sites outside the United States? If the answer is 
“yes”, then provide the information below. If the answer is “no”, then you may 
stop here. 

 
Yes 

 
☐ 

 
No 

 
☐x 

Identify the name of the vendor and/or proposed subcontractor(s) that would be performing services at a site outside 
the United States. 
DESCRIBE (WHO): 

Describe the services proposed to be performed at sites outside the United States. 
DESCRIBE (WHAT): 

Identify where the services would be performed at sites outside the United States. 
DESCRIBE (WHERE): 

Identify when (specific timeframe) in the life of the contract the services would be performed at sites outside the United 
States. 
DESCRIBE (WHEN): 

Identify why the services need to be performed at sites outside the United States. 
DESCRIBE (WHY): 

Identify whether the proposed services meet at least one of the conditions 
described in section 4, subparagraphs a, b, c, and d of Executive Order 04-09 and 
how the exception(s) is met. If the answer is “yes” and exemption applies, then 
provide the information below. If the answer to this question is “no”, then you 
may stop here. 

 
 
Yes 

 
 

☐ 

 
 
No 

 
☐x 

Mark the appropriate exemption below, and provide the requested details: 
(a) ☐Unique good or service that is deemed mandatory pursuant to the RFP requirements and has no comparable 
domestically-provided good or service that can adequately duplicate the unique features provided by the vendor or its 
subcontractor. 

• EXPLAIN (HOW):   
(b) ☐ Foreign firm hired to market Missouri services/products to a foreign country. 

• EXPLAIN (HOW) by identifying foreign country:    
(c) ☐ A significant or substantial economic cost factor exists that outweighs the economic impact of providing the 
function or professional services within the United States, and such failure in using the vendor or subcontractor’s 
services would result in economic hardship to the state. 

• EXPLAIN (HOW):   
(d) ☐ Vendor/subcontractor maintains significant business presence in the United States and only performs trivial 

portion of contract work outside US. 
• Identify maximum percentage of the overall value of the contract, for any contract period, attributed to the 

value of the products and/or services being manufactured or performed at sites outside the United States: 
(HOW)  % 



RFPS30034902301149 
 

Page 32 
 

 
 

Employee/Conflict of Interest: 
 

Vendors who are elected or appointed officials or employees of the State of Missouri or any political 
subdivision thereof, serving in an executive or administrative capacity, must comply with sections 
105.450 to 105.458, RSMo, regarding conflict of interest. If the vendor or any owner of the vendor’s 
organization is currently an elected or appointed official or an employee of the State of Missouri or any 
political subdivision thereof, please provide the following information: 

Name and title of elected or appointed official or 
employee of the State of Missouri or any political 
subdivision thereof: 
If employee of the State of Missouri or political 
subdivision thereof, provide name of state agency or 
political subdivision where employed: 
Percentage of ownership interest in vendor’s 
organization held by elected or appointed official or 
employee of the State of Missouri or political 
subdivision thereof: 

 
 

Registration of Business Name (if applicable) with the Missouri Secretary of State: The vendor should indicate the 
vendor’s charter number and company name with the Missouri Secretary of State. Additionally, the vendor should 
provide proof of the vendor’s good standing status with the Missouri Secretary of State. If the vendor is exempt from 
registering with the Missouri Secretary of State pursuant to section 351.572, RSMo., identify the specific section of 
351.572 RSMo., which supports the exemption. 

 
 
 

Charter Number (if applicable) 

 
 

Company Name Saint Louis University 
If exempt from registering with the Missouri Secretary of State pursuant to section 351.572 RSMo., identify the section 
of 351.572 to support the exemption: 

 
Proposed Subcontractors - The vendor should identify any subcontractor(s) proposed to provide any of the services 
required herein. 

 
Proposed Subcontractor 

Name and Address 
Service Proposed to be Provided by the Proposed 

Subcontractor 

Jeff Smith 
7 The Orchards Lane 

St. Louis, MO 63132 

 
Consultant Services 

  

  % 
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John R. Ashcroft 
Secretary of State 

CORPORATION DIVISION 
CERTIFICATE OF GOOD STANDING 

 
I, JOHN R. ASHCROFT, Secretary of State of the State of Missouri, do hereby certify that the records in my 
office and in my care and custody reveal that 

 
ST. LOUIS UNIVERSITY 

B00007461 

 
was created under the laws of this State on the 28th day of December, 1832, and is in good standing, having 
fully complied with all requirements of this office. 

 
 
 
 
 
 
 
 
 

IN TESTIMONY WHEREOF, I hereunto set my hand and 
cause to be affixed the GREAT SEAL of the State of 
Missouri. Done at the City of Jefferson, this 29th day of 
June, 2017. 

 
 
 
 
 
 
 
 
 

Certification Number, CERT-06.:!910 17- 0020 



TAXATION DIVISION
PO BOX 3666
JEFFERSON CITY, MO 65105-3666 Telephone: 573-751-9268

Fax: 573-522-1265
E-mail: taxclearance@dor.mo.gov

ST LOUIS UNIVERSITY
3545 LAFAYETTE AVE
SAINT LOUIS, MO  63104-1314

11/10/2022

RE: MISSOURI TAX ID NUMBER:  12024333
FEDERAL IDENTIFICATION NUMBER:  

       Notice Number  2034478422

Dear Sir or Madam:

The Missouri Department of Revenue received your request for a Vendor No Tax Due in
accordance with Section 34.040.7, RSMo.

Enclosed please find the requested Vendor No Tax Due.

If you require additional information, contact the Taxation Division at the above address,
telephone number, fax number, or e-mail.

TAXATION DIVISION

Enclosure



TAXATION DIVISION
PO BOX 3666
JEFFERSON CITY, MO 65105-3666 Telephone: 573-751-9268

Fax: 573-522-1265
E-mail: taxclearance@dor.mo.gov

VENDOR NO TAX DUE

ST LOUIS UNIVERSITY
3545 LAFAYETTE AVE
SAINT LOUIS, MO 63104-1314 DATE ISSUED:  11/10/2022

VALID THROUGH:  02/08/2023

MISSOURI TAX ID NUMBER:  12024333
FEDERAL IDENTIFICATION NUMBER:  

The Missouri Department of Revenue certifies that based on the information provided,the above
listed vendor and its affiliates are properly registered to collect and pay sales and use tax in
compliance with Section 34.040.7, RSMo., and has fully filed and paid all tax due, including
penalties and interest, and does not owe any sales or use tax, as of 11/10/2022. 

This statement of no sales and use tax due is valid for 90 days from the date of issuance. This
statement is not to be construed as limiting the authority of the Director of Revenue to pursue
collection of liabilities resulting from final litigation, default in payment of any installment
agreement entered into with the Director of Revenue, any successor liability that may become
due in the future, or audits or reviews of the taxpayer's records as provided by law. 

TAXATION DIVISION
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